
NOTICE OF PROPOSED GUIDANCE DOCUMENT 
2019 Governors Pre-Conference TRU 

 

 
Pursuant to Wis. Stat. s. 227.112, the Wisconsin Department of Transportation is hereby 
seeking comment on 2019 Governors Pre-Conference TRU, a proposed guidance document. 
 
PUBLIC COMMENTS AND DEADLINE FOR SUBMISSION 

Comments may be submitted to the Wisconsin Department of Transportation for 1 
day by: 
1. Department’s 
website: https://trust.dot.state.wi.us/act369/?id=DMV986&uri=2019GovernorsPre-
ConferenceTRU&division=DMV&tags=TRU 
 

  

2. Mailing written comments to: 
Division of Motor Vehicles 
Wisconsin Department of Transportation 
4822 Madison Yards Way 
PO Box 7336 
Madison, WI  53707-7336 

 
WEBSITE LOCATION OF FINAL GUIDANCE DOCUMENT 
The final version of this guidance document will be posted at wisconsindot.gov to allow 
for ongoing comment. 
 
AGENCY CONTACT 

DOTDMVGuidanceDocs@DOT.WI.GOV 
 

https://wisconsindot.gov/Pages/home.aspx
mailto:DOTDMVGuidanceDocs@DOT.WI.GOV
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Driver Training School Renewal Process

• Renewal Notices & 
Requirements

• Continuing Education / Traffic 
Safety Workshop

• DEC

• Out-Of-State Transfer Students

DTS presentation will cover:



Driver Training School Renewals 
• Renewals of DTS Certifications are required every 2 years
• Renewal Notices – Sent Via E-mail (60 day and 30 day notices)
• All renewal requirements are listed in the email with links to each 

form. 



Student 
Record Card

• Student Record Card 
Created by the Department. 

• May be used by Driver 
Training Schools. 

• Fillable document can be 
found on the WisDOT
website or can be e-mailed 
to you from the Driver 
Training School Unit. 

• For Classroom and Behind 
the Wheel Only. 



Instructor Requirements
New Instructors and Renewing Instructors



Traffic Safety Workshop 
Continuing Education Requirements

• Required per WI Admin Code Trans 105.07(7)
• All topics must cover traffic safety
• Must be 4-6 hours long (include breaks in outline) and 

completed every 2 years.
• Completed outlines are to be sent to the Department 

with the following included:
• Date of workshop
• Time 
• Address/location
• Number of instructors attending



Driver Education Completion (DEC) 
How to troubleshoot errors at home and when to 

contact WAMS Support

• Confirm you have chosen the right 
course the student completed

• Confirm you have the correct WAMS 
login information

• Copy transfer completions EXACTLY as 
written on the classroom only 
document.

• Confirm students permit number is 
correct

• Check for spelling errors
• Confirm you are using the correct 

screen to submit the completion



Out-of-State Transfer Students
Requirements for Out of State Students 

transferring to your driver training school

• Out of State Students must first visit 
a Wisconsin DMV Service Station 
with proof of their OOS drivers 
education completion.

• Report card, Transcripts, letter on 
school letterhead, Official certificate 
of completion. 

• OOS instruction permit is NOT proof 
of completing drivers education. 



Driver Training Schools-Audits
Why do Audits occur?

• Driver Training Schools are subject to auditing requirements found in Trans 105.05(1)
• The records required by s. 343.71, Stats., shall be made available for inspection 

at all reasonable times to an authorized representative of the department.

• The goal of the audit is to bring awareness to any Driver Training School issues and 
concerns regarding Department administrative rules and procedures, as well as 
developing and maintaining a strong partnership between the Department and the 
Driver Training Schools in Wisconsin.

• DTS Auditing goal is to have all audits occur on an annual basis. This will help find 
any resolve any concerns right away and make the Department more available to 
questions and concerns the Driver Training School may have.

• Audits are scheduled at least 1 week in advance to provide enough notice to the 
school.



Driver Training Schools-Audits
What is an Audit?

• The Driver Training School audit is an in person visit from a DMV auditor that usually 
lasts from 1‐1.5 hours and involves questions from the auditor regarding your office 
and classroom, as well as requesting records for the following:
• Students that are currently in the classroom, currently in BTW, students that 

have completed BTW, student transfers, and dropped students.

• The auditor will scan all records and fill in basic information into an audit outline.

• All scanned records and the audit outline are sent to the DTS coordinator for review.

• The DTS coordinator will contact the school within 2‐3 weeks with a completed audit 
report detailing any findings and what the next steps are.





Driver Training Schools 
Contact Us

Please contact us for all driver training school related, DEC errors and Out‐of‐state 
student questions. 

Email: DOTDRVRTRNSCHOOL@dot.wi.gov

Phone: 608‐264‐7495

Fax: 608‐223‐7705

WisDOT
Driver Training School Unit

PO Box 7920
Madison, WI 53707‐7920



Questions?
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