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CHAPTER SCR 68

COURT SECURITY, FACILITIES, AND STAFFING

SCR 68.01 Purpose. SCR 68.08 Security: equipment.

SCR 68.02 Definitions. SCR 68.09 Court facilities: planning.

SCR 68.03 Remodelingconstruction, or relocation of couecilities or per  SCR 68.10  Court facilities: courtrooms.
sonnel. SCR 68.11 Court facilities: auxiliary areas.

SCR 68.04 Judicialofficer authority SCR 68.12  Staffing.

SCR 68.05 Security and facilities committee. SCR 68.13 Director of state courts.

SCR 68.06 Security: structure and design. SCR 68.14 Review of standards; report.

SCR 68.07 Security: personnel.

Note: SCR Chapter 68 was created March 15, 2012. (9) “Courtsecurity oficer” means a non—-swornfafer whose
principal function is to provide security in and about the court

SCR 68.01 Purpose. (1) This chapter is promulgated by theroomand court facility
supremecourt to promote communication among circuit courts, (h) “Courtaide” means a civilian who works with juriesp-
county officials, court planners, architects and contractors copjges routine information and directions to the public, and assists
cerningcourt facilities issues. It recognizes the constitutionallye court.
appropriateparticipationof the supreme court and circuit courts History: Sup. Ct. Order Ndl1-03 2012 WI 25, 339 \¥&. 2d xvii.
in addressing their facilities and dta§ needs and priorities
within the constraints established by funding limitations and bugCR 68.03 Remodeling, construction, or relocation of
get priorities. This chapter recognizes the caudlthority to court facilities or personnel. (1) The circuit judges shall
directactivities and policies of the director of state courts and pfomptly notify the chief judge of the judicial district, in writing,
thejudiciary. Itis intended to assist counties and courts in makig the countys intent to remodekonstruct or relocate any court
sounddecisionsabout the court facilities that serve the citizens décility or to relocate any court personnel.

their Wisconsin communities. (2) Thecircuit judges and the chief judge, in cooperation with
(2) Thischapter does not create a fix@dndard. It is intended appropriatecounty oficials, shall review any proposals under
to be a statement of general purpose and procedure which essaib.(1) togethewith any drawings or plans. The circuit judges
lishesa flexible framework for courts’ participation in decision-and the chief judge shall participate in the planning process to
making regarding court facilities while recognizing the wideensurethatthe proposals under sub. (1) are consistent with current
rangeof needsand circumstances which exist in counties acrossurt facility standards, including those relating to functional
the state. design,audio—visual and acoustical adequacy and security of the

(3) Thestandards in this chapter apply to existing ctagili- ~ courtsandthe public, and that they conform to the requirements
ties, to the construction, remodeling and relocation of court facipf the Americans \th Disabilities Actand other federal, state and

tiesand to the review and approval of court facilities under SCRC laws. _ _ _ I
68.03 (2) and (4) Comment: The technical requirements of the Americans with DisabilitiesAet

X L . . . beyondthe scope of these standards. Compliance with federal law requires certain
Comment: SCR Chapte88 is the culmination of andministrative rule petition accommodations to be included in all projects.

filed by the Directof State Courts on behalf of the Planning and Policy Advisory ; ; : ;
Committee(“Petitioners”) on June 30, 201 Subsequent to the filing of the rule peti (3) Thedirector of state courts shall prowde technical assist

tion the Wisconsin Legislature enact@d1l Wisconsin Act 35(the “concealed ance and advice on any proposals under sub. (1), within the

carry” legislation) on July 8, 201 ThePetitioners advised this court ti2dt11 Wis-  resourcesfvailable to the directty ofice.

consinAct 35was deemed beyond the scope of Chefend that this Chapter is Lo .

notintended to address issues presente2Diy Wisconsin Act 35r regarding the (4) The Ch'ef_ judge shall review every nemed_eled or refo ]

constitutionakight to bear arms. catedcourt facility and grant or deny approval for its use, subject
History: Sup. Ct. Order Nal1-03 2012 WI 25, 339 \ig. 2d xvii. to review by the supreme court.

- . 5) Nocircuit judge or court sthfmay occupy a newemod
SCR 68.02 Definitions. (1) In this chapter: ele(d )or relocatedJ co%rt facility until thgcotﬂtﬁ)l)i/ty is approved

(a) “Committee’means the securignd facilities committee undersub. (4).
underSCR 68.05. History: Sup. Ct. Order Nal1-03 2012 WI 25, 339 \ig. 2d xvii.

(b) “Court facility” means the facilities used in thperation . ] _ )
of the circuit court including without limitation the courtroom SCR 68.04 Judicial officer authority. Dayto day security
courtchambers, the fite and storage area of any court commisdecisionsand case specific securitye within the discretion of
sioner,court reporterclerk of circuit court, register in probate,eachindividual judicial oficer. The judicial dficer shall consult
clerk of juvenile court, family court counseling, the jury roomasneeded, with the chief judge, the sworficef's, or the court
jury assembly areas, judicisiaf areas, areas that mayeast the Securityofficers. ) ) S
securityof a court court staf and the public using a court, areas, ComMent T posen conlis he oty o presdng e i or e
usedfor access to a court and any other facilities used in the-operaiistory: Sup. Ct. Order Ndl1-03 2012 WI 25, 339 V. 2d xvii.
tion of a court, where court proceedings are conducted or judicial

staffis housed. SCR 68.05 Security and facilities committee. (1) Thepre

(c) “Presiding judge” means the judge appointathder sidingjudge for each county shall appoint a security and facilities
SCR 70.26%r means the judge in a single branch circuit. committeecomposed of all of the following:

(d) “Should”is directory onlynot mandatoryand connotes a (@) One circuit judge to serve as chairperson.
duty or obligation to pursue a goal or objective. (b) The chairperson of the county board.

(e) “Judicialofficer” means a circuit court judg® court com (c) Thecounty executive, county administrator administra
missioner. tive coordinator

() “Sworn officer” means a deputy shdrdr police oficer. (d) The clerk of the circuit court.
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SCR 68.05 SECURITY, FACILITIES, STAFFING Updated 13-14Wis. Stats. 2
(e) The county sherff (n) A procedure to review features of the buildings’ exterior
(f) The district attorney with security features in mind, such as an electronic surveillance

(g) The Wisconsin State Public Defender systemand external lighting. R
i . L Comment: The dangersreated by external features of a court facility building
(h) A circuit court commissioner may besignificant. Wde variations among counties as to their local needs and the

. f : designsof their courthouses render a uniform standard impractic&taleh commit
(i) Onelawyer designated by the president of the ldmal o houiq assess risk factors and consider solutions to minimize danger

association. If there is no association, the presiding judge shall (0) A policy for the monitoring and surveillance of all parking

appointa lawyer residing in the county _ areasincluding public, employee, and other designated parking
() Onerepresentative of eictim-witness support ganiza- areas. The committee should consider establishing a policy gov

tion. erningmotor vehicles irtlose proximity to the court facility and
(k) Onerepresentative of the facilities/maintenance depa policy to establish barriers preventing vehicular access to the
ment. facility.

f ; i Comment: The best practice is to prohibit vehicuytarking close to the building
ate(L) Suchother personas the committee considers appropriy, inis standard may not be attainable in many counties.

e ) (p) A juror safety policy
A person specified in sub. (b) to (g) may designate a pBoNn comment: Jurors must be safeguarded from those who would seek to intimidate
appointmento the committee in his or her place. or engage in reprisals. Juror safety issues may extend outside the court facility and

S . S beyond the time of trial.

. (2) Inthe absence qf a_preS|d|ng Juqigef t_he pres_ld!ng ju_dge . (q) A system of recordingeporting, and responding to inci
is unable to act, the chief judge of the judicial administrative dla g S '

- ; - OIents occurring in court facilities.
trict in which the county is located shall act on behalf of the presi (f) A system of recording, reporting, and responding to threats
ing judge under this subsection. VS ' ’ . o

Comment: The creation of a committee which includes athef designated per made to Jl_Jd|C|aI (_jfcers and court staéind their families and oth
sonsis essential to achieve the overall goals of these standards. The purpose offfsassociated with the court as a local rule under SCR 70.34.

ruleis to insure that the court system is proactive, geared to preventionerey Comment: A systematic reporting procedure for threats to judicfdes, court
reactive,responding to violent, perhaps tragitsidents. Committees are encour staff or their families should be established in each colfitys serves the beneficial
agedto consider if it is appropriate to include a member of the public on the commpurposeof allowing persons other than the object of the threat to assessidtss
tee. nessas there may be a tendency by the person threatened to minimize it as “part of
(3) Thecommittee shall meet quarterly thejob.” The policy should designate the person to whom threats are to be reported,
X . establishthe responsibility for investigation or other response and provide for the
(4) Thecommittee shall coordinate addvelop general court retentionof records of all reported threats.

securityand facilities policies and key activities including: (s) A procedure whereby each judiciafioér may complete
(a) The submission of reports to the Planning and Palidyi- a_nd submit a judicial profile to local law enforcement and-pro
sory Committee orsecurity threats and incidents and on courvidesannual updates.

i i ity i i Comment: The U.S. Marshals Service Judidfabfile provides a good template
houseconstruction, remodeling and security innovations. for judicial officers. It is important to note that this profile may be subject to ike W

(b) A policy for the secure delivery of mail, other items, ancbnsinpublic records layw\is. Stat. 19.31-39, and it cannotdpearanteed that all
suppliesto all ofices in court facilities. of the information collected in this profile can be kept confidential.
(c) A policy for the issuance, control, and collection of keys () A policy for periodic security audits.

. . " s Comment: The U.S. Marshals Service is excellent resource on court security
and electronic access devices for each court fagifigverning ;ghas expertise to assist counties with security planning and evaluation of existing

accesdefore, during and after business hours. safeguards.
(d) A policy to control access tmurt facilities for third party ~ (u) A policy on money collection and safeguarding of money
subcontractorgnd vendors. Comment: Clerks of court collect substantial amounts of monky enhanced

.. i . X i protectionprogram for these funds will not only safeguard the taxpayers’ treasury but
(e) An annual training program, in coordination withe will also deter any #rts to engage in violence for financial gain.

countysherif, for all employees and sfaf (v) A policy for the handling and storage of firearms, other
(f) Proceduredor a sworn dicer/court security oficer to  dangerousnstrumentalities and contrabareteived as evidence
patrolthe halls and public areas. during court proceedings.

f ; ; ] Comment: Documents and other exhibits received during judmiateedings
(g) A pO|ICy regardmg possession of firearms by Enforce mustbe safeguarded as part of the court record. Certain items of evidence present

mentofficerswho appear as witnesses, litigants, or who are pregasonsor special attention to their handlingring breaks, overnight in multi-day
enton personal business in the court facility proceedingsand following the conclusion of the proceeding in which they are

Comment: There is a diérence of opinion whether sworrfioérs or law enforce introduced. . . . .
mentofficers who appear as witnesses, litigants, or on personal business should bdw) Consideratiorof whether the committee can assist the

permittedto carry a firearm in court facilities. municipalcourts in its county in security matters.
(h) A list of prohibited items not allowed be brought into the  Comment: Municipal courts generally are niacated in the county courthouse
court facility. but convene in various publtouildings. All courts share certain basic security-con

X i . . .. cerns. If the committee is considering municipal caseturity or facilities the com
(i) A notice to the public and employees regarding prohibitedlteeshould consider appointing a municipal judge as a committee member

itemsnot allowed in the facility and warning that persons enteringHistory: Sup. Ct. Order Nal1-03 2012 W1 25, 339 \. 2d xvil.

thefacility are subject to search. ) )
SCR 68.06 Security: structure and design. (1) A court

() A procedure to calibrate screening equip sistent facility housingcourtrooms should have a sectoring system that

with manufactures’ directions. - LI - X
L . . dividesthe building into the following 3 types of aresscording
(k) A plan for dealingwith disruptions at court proceedings i the nature of access to them:

including trial and pretrial, involving particularly dangerous or
disruptivelitigants. ac
(L) A policy for searching each courtroom or other vulnerable

areafor explosives oother dangerous instrumentalities before thgrepermitted access: judicialfafers, jurors and designatper
commencemendf court proceedings each day
) o7 ) ) sonnel.
Comment: The need fothis regular practice is greatest in those counties where

(a) Publicareas where the general puliiias relatively free
cess.

(b) Restrictediccess areas where generally only the following

courtroomsare used for non—judicial purposes on evenings and weekends. (c) Secureaccessreas where only prisoners and law enforce
(m) A preparedness pldor disasters impacting orfatting mentpersonnel are permitted.

court operations in coordination with the local egegicy man (2) ENnTRANCES. (a) Public Entrance. A court facility should

agemendepartment. haveasingle entrance with appropriate screening mechanisms in
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placeto screerpersons, carry—in items and packages. Screening(5) Any court facility used foicourt commissioner hearings
stationsshould be equipped with a magnetometeray forpack  shouldbe designed in a manner that incorporates the security prin
agesand carry—-in items, duress alarms, and video surveillanceiplesset forth in sub. (3).

(b) Restricted Access Entrance. All judicial officers and des Comment: The extent to which court commissioners are used varies Viidely
. nty to county In a countywherea court commissioner handles criminal and traf

. ou
ignated PeFSPnne|ShPU|d enter through a secure E.md Sepafacf&i divorce, small claims or juvenile proceedings, the dangers present while doing
entranceequipped with screening tlsame as the public entrancesoare similar to those facing judges in their courtrooms. All too often, court commis
in sub (1) sioners are called upon performtheir roles in small, crowded rooms where they are
' ' . in close proximity to litigants, witnesses and spectators, as wellatorneys and
(c) Entrancesther than the public entrance should be securgdicial staf. The dangers must be recognized and reflected in the design of these

andaccess limited. areas. =~ - ) )
! . . . . e Thedesign of court commissioner hearing rooms afidefireas and the types
Comment: Any newcourt facility should incorporate sectoring principles if it is ot secyrity personnel and equipment needed should be considered by each commit

to provide the most basic security that can be attained through structural desyg. ising'the features of courtroom security for guidance and as a measurement in
Existing facilities presené wide range of structural variations that create ObStad%%sessingheir adequacy

to the use of sectoring principles. Howevarmany existing courthouses there are

opportunitiesto achieve some sectoring that will improve security addition, 6)A secure room in close QFOX!mity to |0cati0n5. where erimi

remoo:ellntg grOJec;]S und;ehrtaken fltlnr nttm—,seCUfrlty purtﬁose‘srorfost—dﬁuem nal, family, juvenile or domestic violence proceedings are-con

opportunitiesto enhance the overall sectoring of a courthouse. ; - ; ; e
Secureprisoner transport and holding areas eliminate any prisoner interactigHCtedShOUId be provided for victim arahild witnesses waiting

with the public until they are in a courtroom and are critical to the safiég public, tO appear in such proceedings. Chiftd adult victims and wit

courtstaf, and the prisoners themselves. The need for an area where attorneygpagseshall be separated froafleged juvenile or adult fenders,
meetwith their clients should be considered in the design. their friends and family members

. (3) COuRTROOMS.A _Courtroom should be constructed to Comment: This standard is a reflection of the statutory directivies
includeall of the following: $5.950.04(1v)(e)938.2965 and967.10(2) stats.

(a) A Single publIC entl’y that aCCOmmodaaeseCUrity check History: Sup. Ct. Order Ndl1-03 2012 WI 25, 339 8. 2d xvii.
point for use as needed. SCR 68.07 Security: personnel. (1) CourtRoOM. There

(b) Entrancesor judges and court sfahat are adjacent to the ghouldbe no fewer than two swornfigers in each courtroom and
benchand entrances for jurors that are as close to the juraoXeachcourt commissioner hearing room when court is in session.

possible. _ _ The judicial oficer may expressly direct otherwise.
(c) Otheraccess to the courtroom, such as windowsainte (2) PUBLIC ENTRANCESTAFFING. The public entrance shoube
nanceaccess, that inhibits unauthorized entry staffedby at least one swornfifer, armed with a triple retention

(d) A judges bench should bef a size and height to deterholsterand access to law enforcement band radio and other quali
physicalattacks, shall hava built-in bullet-resistant barrier of fied court security dfcers as necessanpt least one sworn fa¢er
the highest threat level, and should provide a direct sight line $hould beavailableto patrol the public areas and assist with public
the public entrance. entrancestafing as needed.

(e) Courtreporter and clerk stations shall be equipped with aComment: Thepresence of sworn fiders serves as a deterrent to violent out
e RN . . burstsand provides the ability to respond to incidents that may arise. In this respect,
built-in bullet-resistant barrier of the highest threat level. the open and obvious presence of uniformeiitefs is an example of bastourt

(f) Lighting panels that are locatedaneasvhere only court securityprinciples designed tdeter thoseintent on harmgdetect those who have
staf have access to them breachedsecurity andimit the damage caused by the breach. Itis impossible-to pre
' dict the type of case that might lead to a violent incident. Therefore, it is essential to
(g) Lightingthat enhances safety and is supported by anemgpvidecourt security for all types of cases. The National CéateBtate Courts’
encypower source Sepsto Best Practices for Court Building Security (2010) considers the presence of
9 yp T swornofficers at the public entrance an extremely important arsecuoirity that pro
(h) A clear separation between the spectator area and the aiieaafoundation for the implementation of additional security measures throughout

usedby the participants in court proceedings. the court facility o o o
Comment: Courtrooms have often been the site of viokewd tragic incidents, (3) Somecounties utilize civilian court aides in addition to or

andtheir design is an important aspect in preventing such occurrences. The persdmijlace of sworn dicers or court security 6€ers. It is important

and equipment standards in this rule are also integral parts of the overall security i He i i

egy. In the American system of justice, most court proceedings are public and secu tall staf re(.:e.lve proper training in Courtr.oom security tech
rity concerns cannot unreasonably interfere with this principle. Hopewesign niquesand policies developed by the committee.

that ensures the opportunity for proper screening of those who ententti@om History: Sup. Ct. Order Nal1-03 2012 WI 25, 339 \§. 2d xvii.
arp]dtﬂe_properphysical a‘rranﬁe‘menﬁ of those present gvill createlzjla saée( sletting in

which citizens may exercise their rightparticipate in or observe public judicial pro ity ;

ceedings.A single public entranc® the courtroom makes it easier to screen thos§CR 68'08. S.ecu”ty' e_qmpment. (l) Eachcourtroomand
who enter though building codes may require that there be a second mezgress  courtcommissioner hearing room should hawtigess alarm sys

from the courtroom. Construction of courtrooms without windows reduces the setem connected to an appropriate law enforcemditenthat will

rity threat from outside the building. When windows m@uded in courtroom ; ; ; .
design,care should be taken to shield courtroom participants from outside view prowde the |mmed|ateesponsaaf an armed dicer. The alarms

Becausgudges are the fiial representatives of the judicial system, they havéshouldalso be located in judges’ chambers and atafas, court
oftenbeen the taets of violence. Attacks on judges also endanger those workiggmmissioneroffice areas and any locatian the courthouse

closestto them. A bullet-resistant barrier should be installed in every courtroom :
providea placeof increased protection in the event a weapon is displayed. The se| eremoney Is collected or stored or where there are other secu

rationbetween spectator area and the participants’ area shoulditierstto prevent ~ rity risks. All alarms should be tested regularly
spectatorsphysical contact with attorneys, litigants and jurors and to ensure the pri ; f

vacy of conversations between attorneys and their clients. If a courtroom is used fon(z) E{?‘Ch courtroom should be equped_ with a _telepho_ne_.
proceedingsvhich frequently draw an audience of hostile or contentious individuals, Comment: Duress alarm systems mounted in an easily accessible location in a
consideratiorshould be given to erecting a physical barrier to the well area which péPurtroomare a basic security device that should be installed in evariroom. The

mits spectators to hear and see the proceedings but not to have physical access fyginshould be connected to arficd that provides constant monitoring during all
litigation well. regularhours of courtroom useThe alarms should be able to summon immediately

. . . armedlaw enforcement or court security $tafrespond to the enggncy prompting
] (4) A jury deliberation room should be locatetiere the pub  ihealarm. Itis advisable that alarms be installed in other locations having the poten
lic cannot have contact with jurors as they move to and from ti&for violent incidents and other breaches of secufiigfephones can also be used
courtroomand should be designedeasure their safety and thein medical emegencies and will facilitate telephone testimony and attorney appear

- . : ances.Each committee should consider the use of surveillance cameras in some or
secrecyof their deliberations. all courtrooms or other areas of the courthouse. Howaweamera cannot take the

Comment: Because of the importance of their impadieliberations, jurors must place of a sworn fiter in the courtroom. In consideringhether to use cameras in

be safeguarded from those who would seek to intimidate or engage in reprisals. @tiditionto security personnel, the committee should determine whether there is ade
secrecyof jury deliberations must be guaranteed. Emmhmittee should consider quatestafing to have camera views monitored in real time, the need for additional
adoptingpolicies on protecting jurors following a trial, juror parking and other matsecurityofficers to be nearby to respond to egeercies, and the advantage of having
tersaffecting juror safety arecording of courthouse disturbances for evidence purposes.
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(3) All officers providing security should be provided withat least one jury courtroom of approximately 2,300 square feet available in each
portablemetal detection devices countyto accommodate complex or multi—party litigation.

) - . . . (4) Courtroomsshould be designed to impress upon the public
enf(cjlr)célrawgﬂgg:ﬁrgruor:/ilggt]i%r?ee%uurilg rr?gr?tmd be equipped with IaV‘é\ndthe litigants the fairness and dignity of the judicial system.

(5) Each building that housesa court facility should be (5) Courtroomsshould include albf the following in addition

equippedwith a public address system that permits all of its-occlP the specifications th_at are set forth in SCR 68'(.)6:
pantsto be given notices and instructions during an geresy. (&) A bench for the judge, elevated at least 20 inches and hav
History: Sup. Ct. Order Nal1-03 2012 WI 25, 339 \l. 2d xvii. ing a spaciousvork surface, in a location that permits the judge

to enter and exit the courtroom through a private door

SCR 68.09 Court faciliti.es: plaqning. (2) The committee (b) A well-lighted, ventilated and temperatuoentrolled
shouldimmediately establish a design subcommittee for any cosnvironmentwith controls accessible only to court &taf

templatedreconstruction or significant remodeling of court facili (¢) Microphonesind acoustics that will eliminate noise from

ties in the county The committeeshall consult with the chief oytsidethe courtroom and permit all participants to hear one
judge. The subcommitteshould invite participation by personsanotherclearly

noton the committee, including the county public works director (d) Accessflooring and adequate electronic capacity to permit

or comparable ditial, the district couradministrator; a member . : . : " h
. - _installationor use of evolving technology for multi-media-evi
of the county board and other persons the committee be“e\ﬁ%%'icedisplayin the courtroom and communication with parties

would be of assistance to the specific project. ; . S
Comment: Havingthose most intimately ffcted by a planned project involved andwitnesses at remote locations. Computers will likelyn use

from the earliest stages is the single mofiative step in assuring that the projectthroughoutthe courtroom by thldge, clerk, court reporteand )
will be both functional and costfettive. The subcommittee should be cregiéat  counseland may include a printer for court documents and moni
to and should participate in the selection of an architect and other consultants i i i

shouldremain involved until the projestcompletion. The subcommittee should mm the jury box for jurors. .
consultwith the committeeluring the design phase. The creation of a design sub (e) One or more conferenoeoms at least 125 square feet in

comr;itteéis c?]nsistem witl: thelCLijrg:ierlyirg purrlJoses of this chaptert o size in close proximity to each courtroom.
fac(ilit)ies achcounty should develop a long-range farits cou () An elevated witness stand located where the judge, jurors,

Comment: This type of plan usually can be developed through tuetefof attorneysand parties, and the court reporter can see and hear the

countystaf and judges working cooperatively and without the necessity of expensiétness clearly
S, 51 S i e Elsnions S e 18t )  clerk work place located immediately adjacent o the
contemplategroject. Long-term planning is a cost-saving approach to facilitidé/dge’sbench to permit private communications and the transfer

issues. ) of documents between the judge and the clerk.

History: Sup. Ct. Order Nal1-03 2012 WI 25, 339 \¥. 2d xvii. (h) A court reportes work place located to provide an unob
SCR 68.10 Court facilities: courtrooms. (1) Eachcircuit ~Structedview of all participants and to permit the reporter to
courtjudge should be provided with a separate courtroom. clearly hear all statements of the judge, attorneys and witnesses.

Comment: While the assignment each day of a courtroom to a jurdyein some (1) Inajury courtroom, a jury box withermanent seating for
countiesnot require that the judge preside in the same location at all imeguégeh 14 jurors to provide an unobstructed view of judge, witnesses, par
musthave available to him or her a suitable courtroom in which to conatlictal ties attorneys anévidence displays and at fcient distance to

business. . : .
(2) Theminimum ratio between jury and nonjury courtroom@reventprivate conversatiorfsom being overheard and as far as
possiblefrom public spectator areas.

shouldbe as follows: ) . . . . .
(j) Fora jury courtroom, an adjacent jury deliberation ram

Number of Number of jury least400 square feet in size, exclusive@dtrooms, with adjacent
judges in county courtrooms privaterestrooms and located to minimize contact between jurors
andthe public while jurors are in transit.
1-3 All ) . .
(k) An area for media personnel and equipment that will ren
4-5 3 dermedia coverage of proceedings unobtrusive to court proceed
6-7 4 ings.
Comment: The judges bench is the focal point die courtroom and its design
8 5 mostdirectly conveys the dignity of the court. Elevation of the bench contributes to
9-10 6 thateffect and dbrds the judge an unobstructed view of the courtroom. The bench
shouldbe lage enough to allow the judge to deafi@éntly with numerous docu
11-12 7 mentsand books duringhe course of proceedings. Its location adjacent to a private
entranceinto the courtroom contributes to the appearance of impartiality and
13 8 enhancesecurity
Temperaturesound and light levels should allow all participawotbe comfort
14-15 9 able and remain alert. The ability to hear clearly what is being said is of paramount
importance. Security and étiency concerns require thanly court steéffhave access
16-17 10 to temperature, lighting and microphone controls.
New technologies are being introduced into courtrooms and design accommoda
18 11 tion should be made to permit theifigiént and safe useincreased use of videocon
ferencingwith incarcerated persons may reduce costsramédase convenience, but
19-20 12 in designing and using this technology it is important to make arrangements for pri
Over 20 60-65% vatetelephonic communication between parties and their counsel if they are not at

thesame location. This may require the addition of a dedicated phone line for this
Comment: In counties with 4 or more judges, it may not be necessary that evéiyfpose See Subchapter Il of Chapter 885 of the statutes, Used#fdconferencing
courtroombe designed to accommodate jury trials. Howenesome lager coun 1N the Circuit Courts. Design subcommittees should also be mindful that traditional
ties, because of local practice gndicial rotafion plans, each courtroom may neecPr evolving methods of evidence display are located so as to insure that thevjtidge,
to be a jury courtroom. The 60-65% ratio of jury courtrooms is derivedrfagional ~ nessesjurors, attorneys, litigants and the public can clearly view it.
standardsind experience as the minimum necesgargurt business is to be con _ Conferenceoomsadjacent to each courtroom facilitate confidential conversa
ducted diciently. In counties where this ratio is currently exceeded, this standaligns between attorneys and their clients and witnesses and negotiagiovesen

is not intended to warrant the conversion of jury courtrooms to nonjury courtroonfétorneys. They also provide waiting areas for witnesses, including victims. The wit
essstand should enhandee ability of all to see and hear the witness but it should

(3) The size of a jurgourtroom should be a minimum of Zvood:ot be as high as the judgdsench or solose to the bench as to permit sidebar discus
squarefeet, including the litigation well (back wall to the rail) ofsionsbetween attorneys and the judge to be overh@e:. size and design of the
at least two—thirds of the total square footage, and public Seatﬁ'igfew'th'n the witness stand should take into account the need to accommodate
. ! intérpreterschild witnesses, and those with special needs.

for at least 40 people at 24 inches per seat. The jury box needs only 14 seats but it should be designed to permit additional

Comment: Based on expert, experienced, and professional recommendatidespporaryseats where more than 2 alternat®rs are used and accommodation
including from architects experienced in courtroom design, jury courtrooms showdtiouldbe made within the box or immediately adjacent to it for temporary seating
be at least 2,008quare feet in order to accommodate daily litigation, considerinduring voir dire. Space within the jury box should &eailable to accommodate
evolving developments in technology and ADA requirements. There should alsowkeelchairs.
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5 Updated 13-14Wis. Stats. SECURITY, FACILITIES, STAFFING SCR 68.13

N Jﬁroriperform an honoralgle, ebslsentiéallfrid@!g%/,stem OfJ'U,stiCGi1 ar%d itis cridtical SCR 68.12 Staffing. (1) Eachbranch oftircuit court should
thatthey have a private, comfortable and functi@ralironment in which to conduct i PR ;
their deliberations. Roundr oval tables in the deliberation room are recommendege stafed by O'nle full tlm.e JUdIQIa| assistant. .
to reflect theequality of all jurors. @ insure privacybathrooms for jurors should be ~ Note: The provisions pertaining to stafi SCR 68.12 were not reviewed as part
separatedrom the jury deliberation room itself by a vestibule or hallway inaccessib the repeal and recreation of SCR 70.38-70.39. S. Ct. OreéB2012 Wi 25
to the public. (issuedMar. 15, 2012, df Mar. 15, 2012).
Designrequirements for federal courts note that the witness box should-accomComment: The trial court system faces ever increasing caseloads and cases of
modatea witness and an interpreteFhe jury box should have a clear linesagfht ~ everincreasing complexityThe judge today must take aprand aggressively man
to the judge, attorneys, witnesses and evidence presentation displays. The maxigg®his or her caseload.o™o so the judge needs a full-time judicial assistant. This
allowabledistance between a juror and a litigant sitting at a counsel table acrossstadf position will permit each judge to devote more of his or Hertsfto the primary
courtroomwell is 40 feet. Jurors should be separated by at least 6 feet from attorngydicial task—presiding over and judging lawsuits. ) ]
litigantsand the public. The same design requirements suggest that the furniture and he position of judicial assistant should be in the state service. Iperlbrm
equipmenused by the court reporter should be movabkiabit can be rearranged for the court the following work: type opinions, correspondence and decisions and
to suit each court reporter and judge. preparereports, dispositions, memoranda, agendas, jury instructions, verdict forms,
UnderSupreme Courntule, cameras are permitted in moss¥énsin court pro  ordersand notices; assist with calendar management, inclsdimgduling of court
ceedings. No uniform method of providing space for them is practical and desidrearingstrials, conferences, legal appointments, meetings and activitiesjofigee
subcommitteeshould be aware of the need to provide space for them in planning neeld schedulingconferences; assist with file and record acquisitiorgariee and
courtroomsand in the renovation of existing ones. Placement of the cameras shadlintainjudges files and records; post court calendar daiylate weekly calendar;
beat thediscretion of the court and shall not obstruct public access or interfere witiintainjudges law library; act as receptionist in answering telephone, handling vis
securityin the courtroom. Ideallya separate media viewing room may be built-adjaitors and processing mail; requisitionfiog supplies; contact attorneys and parties
centto one or more courtrooms, with one-way windows for filming@imatograph ~ concerningcourtdates, appointments and cancellations; such other work as required
ing proceedings, at an angle that inhibits photographing of jurors, and with soundthe court. See's. 758.19 (h), stats'The director of state courts shall establish a
transmittedrom the courtroom. description of the qualifications and duties of . . . a judicial assistant . . . ."
ol : f Judicialexperience and expertise support the long—standing position ofisthe W
(6) _Courtroomsand COUI_’t commissioner hearing rooms Ronsinjudicial Conference that this stpbsition is vital toa well-functioning court.
which juvenile orother confidential proceedings are conducte@herejudicial assistants now exist as part the courfistafcaseloads are much
shouldbe located and designed to ensure the confidentiality grecurrent and the oldest cases are disposed of with priority consideration.
th di Thecitizens of this state have a right to communicate directly with each gudge’
oseproceedings. . . ) . office during normal work day hours and geimediate answers to their questions
Comment: State law provides that juvenile and certain other cases are to &1®iservice on their requests without waitifog return calls from the judge, court
closedto all but the persons participating in them. Téosfidentiality cannot be reportersor court clerk whaat the time of the call are working in the courtroom.
achievedf persons waiting to appear in such a case are required to wait in hallw&ghedulingof cases should take platteoughout the dayiot just when court is out
or other areas where the nature of their business is displayed to the public.  of session and the person in ceof the calendar has time to work on case schedul
History: Sup. Ct. Order Nal1-03 2012 WI 25, 339 V8. 2d xvii. ing. Also, judges must be protected from ex parte communications by having their
telephone calls screened by knowledgeablé. staf
itiac- T In some counties;ourt reporters are still required to do clerical tasks for judges.
SCR 68'1,1 Court facilities: aUX|I|ary areas. (1) An ade The creation of this position statewideould relieve those court reporters of that
quately-sizedury assembly area should be provided. highly paid clerical duty and allow them to concentrate on their job — cepmtting.
Comment: The area provided to prospective jurors for orientation and assembly (2) Eachbranch of circuit court should be d&af by one full-
beforebeing brought to an individual courtroom keeps them apart from the public aﬁ’;h I lerk
litigants and reflects their important role in the justice systéPospective jurors € law clerk. . . . "
shouldbe provided a comfortable place to await being called, which at times is a conComment: A law clerk works with and for a judge doing specific legsearch
siderableperiod. The jury assembly room may also be designed to serve other girboth immediate and future needs. The law clerk may reptie judge orally or
poses. |ndwr|§|ngmlfg1 #ﬂ?mgt'ettfhe ((te.portma?/dbbe in mem?r?ndum fmmg th-ﬁ form .?f N
. . adecisiondraft. This stdfposition should be in the state service and will permit eacl
) Eac_hjudge ShOU|d have a private chambers at 16@6t judge to devote more of his or hefoef to the primary judicial task —presidingover
squarefeet in size, with a private restroom (50 sq. ft.), and locat@edjudging lawsuits. Judicial experience and expesiggport the long-standing
directly adjacent to clerical support dtaf positionof the Wsconsin Supreme Court and the State Bar isicénsin that this

Comment: Because the coustbusiness is conducted there, the juslgeambers positionis vital to a well-functioning court.

shouldlend dignity to the judicial éite. At times, certain court proceedings may be Clearly,a trial court with research assistance will produce higher quality legal
conductedin chambers, although this to be discouraged where chambers ardecisions. Higher quality decisions may decrease the number of apizatscounty

locatedin restricted access sectors. The chambers shouldybeekanugh to accom Ireadyhas methe proposed standard and its court disposes of cases at a much higher

; ° h . ratethan other trial courts in the state.
modatemultiple parties and attorneys, as well as the jdgenferences witbtaf, . . . .
colleaguer committee groups. Chambers should provide an adequatezatilgt (3) Each circuit judge should appoint a full-time court

accessibléasic librarysoundproofing and privacy _ reporterto serve in the branch to which the judge was elected or
(3) An areashould be provided immediately adjacent to theppointed.
judge’s chambers for court sfauch as court clerks, judicial Comment: Current law provides for each circuit judge to appoint a court reporter

assistantscourt reporters, law clerks, and a reception area. ~ for his orher court or branch of court,&1.02 stats. Additionallywhere floafing”
Comment: Given the variations among the counties irfisigfof courts, it is not courtreporter positions have been created and assigrspebeific judicial adminis

! ! h : h ; trativedistricts, the chief judge or district court administrator assigns the reporter to
practicableto establish a uniform standard for the size and configuration of supp@ft f : .
staff areas. Location of support stakijacent to the judge'chambers not only Iﬂl in where needed because of illnesgations, leaves of absence, or backlog-prob

L ° - ; ms.
enhanceefficiency but alsallows screening of persons seeking access to the judgé. Historically, the court reporter was the only §gifectly responsible to the judge

(4) Every court facility housing a courtroom should have andin many cases assumed a number of cierical and administrative duties for the
basiclegal research Iibrary of didient sizeto be used by judges judge’scourt. Itis wasteful of an important court resource to have court reporters per
’ forming tasks other than stenographic recording and transcription. When a court
law clerks, attorneys and others. reporter'sservices are not required by the appointing judge, the court reporter shall
Comment: An adequate legal research facility is critical to the proper functionirige available to assist iother circuit court branches as assigned by the chief judge or
of the court system. The space should be reasonably soundproof, well-lit and vetisitrict court administrator
latedand should have room for expansion. In many counties, these facilities have H i _
evolvedto serve unrepresented litigants. At the same time that judges and Iawyers(4) Each b_ranch of circuit court sholie stefled by one full
have gained access to research materials on-line, an increasing oéfitigemts  time or part—time courtroom clerk.
arerepresenting themselves in court. A pro-se service center or law library may b€omment: In some counties the workload in fluelges ofice may require the
the setting in which resources are made available to pro—se litigants to ettigince positionof courtroom clerk to be a full-time assignment to the cdarbther coun
accesgo the courts. tiesthe courtroom clerk may be needed only when the court is in session and may

(5) Offices and hearingpoms of court commissioners shouldeéturnto the clerks ofice for other duties when court is not in session. In small-coun
iesthis function may be performed by the clerk of the circuit court.

providerespect, privacy and function and be designed to impress . _

uponthe public and the litigants the faimess and dignity of the (5) Each branch of circuit court should be fediby one full

iudicial system Ime or part—time court aide.

] . : . . ' . Comment: The position otourt aide should not be confused with that of the court
Comment: Court commissioners in i¢onsin perform a number of important secrityofficer. The responsibility of the court aide is to attend to the needs of juries

rolesin the judicial system and are often called upon to make key preliminary ordgi§ysee that they are secure from contact wittptiréies, attorneys or witnesses and

in a case at a time when emotions are particularly high. The importance of those IRl&Srom influence from any source outsitie courtroom. Generajlgnly one aide

shouldbe emphasized in the desigonfiguration and furnishings of the space ingnoyidbe required to assist and secure a j@p occasion or when a jury is seques

which the court commissioneggerform their duties. The setting in which personsereq additional aides will be needed to attend to a jdye standard is consistent

appeaibefore acourt commissioner should instill respect for the authority of the coWfivh actual practice, athe courts in most counties currently have part-time court

commissioner.Given the wide variations among counties across the state in the ’

of part-time and full-time court commissioners and the functions they perform, aHfstory' Sup. Ct. Order Nal1-03 2012 WI 25, 339 \. 2d xvii

uniform standard on size or features of court commissioffieesfor hearing rooms ’ T ’ ' '

is not practicable. d'the extent hearing rooms separate from the priviite of the

courtcommissioner are usettiey should be designed in accordance with the stailSCR 68.13 Director of state courts. (1) Thedirector of state

dardsfor courtrooms, with modifications to reflect the somewhdediht naturef : : : : : :

the proceedings conducted by the court commissioner courtsshall maintain a list of all projects of construction aig
History: Sup. Ct. Order Nal1-03 2012 WI 25, 339 \. 2d xvii. nificant remodeling of court facilities in the state. Judges in a
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SCR 68.13 SECURITY, FACILITIES, STAFFING Updated 13-14Wis. Stats. 6

countywhere a project is undertakehall notify the director of substantivénformation but alsl?(\;vill promotle a ;F)]roper sense of awarenesseastl

; tivity to security concerns, whidre critical to the proactive nature of the security
statecourts (?f the project. L _ effortsthese standards are intended to achieve.
(2) Thedirector of state courts shall maintain court security Thecourt facility standards thatnumber of states have developed are in much

ini ; P greaterdetail than these standards and may be of assistance to countysdbsign
training resources for use by counties statewide. mitteesin general and in regard to specific design issues of a contemplated project.

(3) The director of state courts shathaintain a resource Havingsuch materials available in a centralizecation ofers the opportunity for

Iibrary of court security and facilities literature. which shall b&ostsavings to counties and enhances the likelihood that projects will employ the
! st functional techniques available. Among the kinds of materials available are

. A . - A 0
aVa”ab'etC_) committees, design SUbCO_mmlttee& J!Jdges and OE'thnicalspecifications for lighting, sountiVAC and equipment used in court facil
ers. Thedirector of state courts may distribute to interested peties. To theextent one county is contemplating a project similar to one that has been

i i H e donein another countythe ability to contact that other county about its design and
sons materials of statewide interest related to dauiities and experiencesoffers a significant opportunity to enhance the quality aost-

security. effectivenes®f the contemplated project.
(4) Thedirector of state courts shall maintain a list of commit History: Sup. Ct. Order Nal1-03 2012 W1 25, 339 . 2d xvii.
teesand their membership. ) )
n £CR 68.14 Review of standards; report. (1) The planning

(5) Thedirector ofstate courts shall develop and maintai - : _ -
secureonline community or list serve where security and facilitieddPolicy advisory committee under SCR 70.14 shall review the
geurity and court facilities standards under SCR 68.06 to

committeemembersan discuss pressing issues, trends, and be% >l O
fit from each otheés expertise. This forum may also serve as 2CR 68.1 annually develop a judicial threat and incident report

resource for those jurisdictions that are preparing to remodelldg Process, solicit reaction fronounty oficials and others who
build a new courthouse. haveengaged ira construction or remodeling project within the

(6) Thedirector or state courts shall develop resources te faﬂrecedlng year aneport to the supreme court its recommenda

itate committees reporting incidents occurring in court facilitie ons for mOd'f'C‘E‘_t'on of the ;tandards. . .
threatsto judicial oficers, staf and families, and remodeling, (2) The planning and policy advisory committee shall submit
constructiorandrelocating court facilities to the directsrofice  anannual report to the Director of State Courts on security threats
andPRAC as required in SCR 68.05 (4) (a). and incidents and on courthouse construction, remodelindy

Comment: Court security and facilities planning, study and implementatiof€CUrItyinnovations.
activitiesare being undertaken bynamber of national ganizations and state court Comment: Ongoing review is an fefctive planning device to assess the adequacy
systems.Wisconsin can benefit from written materials generated through these actif the standards in light of actual practice. lalso consistent with the long-term
ities and by assessing their applicability and utility to its court system. Additipnallgissionof the planning and policy advisory committee and the need for a proactive
local activities in Wsconsin may generate information that can be used in other cowsecurityand facilities dbrt in Wisconsin.
ties. General distribution of particularly valuable reports not only will provide useful, History: Sup. Ct. Order Nal1-03 2012 WI 25, 339 . 2d xvii.

Wisconsin Supreme Court Rules updated by the Legislative Reference Bureau. Current through all Supreme Court Orders
entered on or before May 7, 2016. Report errors at (608) 266—-3561, F AX 264-6948.


http://docs-preview.legis.wisconsin.gov/document/sco/11-03
http://docs-preview.legis.wisconsin.gov/document/sco/11-03

