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~Van H. Wénggaard

Wisconsin State Senator

Secretary Dave Ross

Department of Safety & Professional Services,

PO Box 8935 '
Madison, WI 53708 !

Dear Secretary Ross: g

Recently, the Committee on Labor, Public Safety, and Urban Affairs requested modifications to
Clearinghouse Rule 11-011 (the “Rule™), from the Barbering and Cosmetology Examining Board (the
“Board”). As Committee Chair, I believe it may be helpful to share some of the thoughts of committee
members relating to the Rule.

1. Generally, committee members are skeptical that continuing education is necessary in this
industry. Several surrounding states (Minnesota, Illinois and Michigan) require no continuing
education for barbers. Minnesota and Michigan do not require continuing education for
cosmetologists. It is unclear why Wisconsin would be unique among its surrounding states in
requiring or needing continuing education. If the Board wishes to pursue continuing
education, the Board should provide specific evidence indicating the need for continuing
education.

2. To the extent possible, separate licenses should be made available to barbers and
cosmetologists.

3. Twelve hours of continuing education is excessive, as is six hours. Three hours may be a
more appropriate requirement. This is especially true given the scant, if any, evidence of a
sanitation problem. When appearing before the Committee, the Department could provide
only anecdotal evidence of sanitation issues. If this is the Board’s concern, continuing
education should be limited to sanitation issues.

4. To the extent possible, a “non-practicing” cosmetologist should have access to a license that
reflects their non-practicing status, similar to those available to lawyers and other
professionals.

5. To the extent possible, and perhaps in lieu of continuing education, the Board could create an
interactive website with sanitation and new regulation updates.

On behalf of the Committee, thank you for agreeing to make modifications to the Rule. If you or the
Board fequire additional information, please feel free to contact my office.

Van Wanggaard
Chair, Committee on Labor, Public Safety and Urban Affairs

Serving Racine County - Senate District 21

State Capitol, P.O. Box 7882, Madison, W1 53707-7882 « (608) 266-1832 « Toll-free (866) 615-7510
E-Mail: Sen.Wanggaard@legis.wi.gov + http://Wanggaard.senate.wi.gov
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Wisconsin Department of Regulation & Licensing

Mail To: P.O. Box 8935 1400 E. Washington Avenue
Madison, W1 53708-8935 Madison, WI 53703

FAX #: 608) 261-7083 E-Mail: web@drl state.wi.us

Phone #: %60 ) 266-2112 Website: http:/7drl.wi.gov

BARBERING AND COSMETOLOGY EXAMINING BOARD
BARBERING AND COSMETOLOGY ESTABLISHMENT APPLICATION INFORMATION

Enclosed is the “Barbering and Cosmetology Establishment License Application” (Form #1397). Instructions for the
completion of the establishment application are included on the reverse side of this form. [Note: Please submit your
application at least 2 weeks but not more than 4 weeks prior to the establishment opening date.]

IMPORTANT NOTICE

Compliance Inspection Report

In addition to the application for an establishment license, you are now required to complete and submit the “Compliance
Inspection Report” (Form #2471) which is included in this packet. If this form is not completed in its entirety and
returned with your establishment application, the establishment license cannot be issued which may cause a delay in your
opening date.

Building Requirements

We recommend that you first contact your local authorities (county, city, town or village hall) regarding zoning, occupancy,
plumbing, electrical, ventilation, or other building codes. There are no restrictions imposed by the Barbering and Cosmetology
Examining Board concerning size or layout of your establishment. Where an establishment is located in the same building as a
residence, the business and living quarters must be separate.

Chair or Booth Lease

An owner may lease a chair or booth to a licensed individual with a written lease agreement. Effective October 1, 2004, the
Wisconsin Administrative Code requires a booth renter or lessee practicing barbering or cosmetology to hold both a manager
and an establishment license. The lessee of a chair or booth will be responsible to ensure that the leased chair or booth operates
in compliance with ch. 454, Stats., and the rules of the board.

Licensed Manager

The owner of a barbering and cosmetology establishment may not operate the establishment unless a licensed manager has been
employed full-time for the establishment. The owner of more than one barbering and cosmetology establishment shall employ a
sufficient number of managers to satisfy the requirement that a manager be present full-time in each establishment. The
manager will be responsible for supervising and managing the daily operations of the establishment. The owner and the
manager must ensure that the establishment operates in compliance with Ch. 454, Stats., and the rules of the Board.

Application and Fee

The completed application must be submitted along with the initial credential fee of $75.00 at least two weeks and not more
than 4 weeks prior to your anticipated opening date. The information provided will be evaluated for completeness and to
determine whether all statutory and rule requirements have been met. Applications with insufficient information will be
returned for completion without processing. This may delay the issuance of the license. Initial licenses are in effect from the
date of issuance until the next renewal date (June 30 of each odd-numbered year). You may not begin practicing until your
license has been received and is posted in the establishment.

Mail the application and fee to: Department of Regulation and Licensing
Barbering and Cosmetology Examining Board
P.O. Box 8935
Madison, Wisconsin 53708-8935

Statute and Rufes Code Book

A copy of the Wisconsin Statutes and Administrative Code Relating to the practice of Barbering and Cosmetology is available
on the web at http://drl.wi.gov or at most public libraries. If you wish to purchase a copy, you may purchase a hard print copy
from Document Sales, Department of Administration. Information for ordering a codebook may be found at
http://drl.wi.gov/includes/catalog.htm, by calling Document Sales at 800-362-7253 or 608-264-9419 or by email at
docsales@doa.state.wi.us.

#1396 (Rev. 8/09) -OVER-
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INSTRUCTIONS FOR COMPLETING THE APPLICATION

The following instructions refer to the questions on the application.
QUESTION #:

1.

10.

th

13.

14.

Indicate whether you are applying for a:

New Establishment (location never licensed before)

Chair/Booth Leasing (located within an existing, licensed establishment)

Change of Location (owner previously had a licensed establishment at another location)
Change of Ownership (establishment previously owned by another person or entity)

[ 4

Indicate the date you anticipate opening.

Indicate the type of establishment you will operate and provide information on the responsible licensee.
e For a full-service barbering and cosmetology establishment, indicate the name and license number for the
full-time barbering and cosmetology manager.
e For a manicuring, electrology, or aesthetics establishment, indicate the name and license number of the
responsible licensee (manicurist, electrologist, or aesthetician). For manicuring and aesthetics establishments,
the responsible licensee may be a barbering and cosmetology practitioner or manager.

Indicate the name and address of your proposed establishment. Include your street address and post office box, if
applicable. (NOTE: All departmental mailings, including the renewal notices, will be sent to the address listed on
this application. If your post office does not deliver mail to your establishment street address, you should open a
post office box, so that you receive your renewal notice and other departmental mailings.)

Indicate the county in which the establishment is located.

Indicate the name and residence address of the owner.
s [f you are leasing a booth or chair, you are considered the owner for this establishment license. Do not list the
person you are leasing from.
e If you are incorporated, a partnership, a limited liability company (LLC), or a limited liability partnership
(LLP), list the name of the corporation, partnership, LLC, or LLP as the owner. Do not list an individual’s
name.

Indicate the county in which the owner lives or is located.
Indicate the home telephone number of the owner or manager.
Indicate the owner’s daytime business telephone number.

If you will be closing another currently-licensed establishment when this license is issued, please indicate that
establishment’s name and license number, and the closure date.

The Statement of Arrest or Conviction must be completed by the owner of the establishment. If. If the answer is
YES to questions A-E, the “Application Addendum — Convictions and Pending Charges (Form #2252) should be
completed by the owner of the establishment. If this is a corporation, partnership, LLC, or LLP, the responsible
person should complete this statement.

Each establishment application, including chair/booth leasing, must contain a floor plan. Previously submitted floor
plans are no longer on file. Please note that you do not need to send a blueprint. Draw a floor plan in the space
provided.

The “Affidavit of Applicant” must be completed.
¢ If you are the owner and the manager, please sign the appropriate section.

o Ifyou are leasing a booth or chair, you are considered the owner. Please sign the appropriate section.
e If you are opening a manicuring, electrology or aesthetics establishment, please sign the appropriate section.

“Compliance Inspection Report” (Form #2471). This is a separate form included in this packet. Please read and
check EACH line to indicate your proposed establishment is in compliance and/or that you understand each
procedure required by the rules. Forms that are incomplete will be returned to you which may cause a delay in your
opening date. Establishment applications cannot be processed without the “Compliance Inspection Report”.



Wisconsin Department of Safety and Professional Services

Mail To: P.O. Box 8935 1400 E. Washington Avenue
Madison, WI 53708-8935 Madison, W1 53703
FAX #: (608) 261-7083 E-Mail: web@dsps.wi.gov
Phone #:  (608) 266-2112 Website: http://dsps.wi.gov
BARBERING & COSMETOLOGY EXAMINING BOARD
: COMPLIANCE INSPECTION REPORT

=> Reports with omissions or insufficient information will be retumed for completion and delay the processing of your establishment application. €=

ESTABLISHMENT NAME:

ESTABLISHMENT ADDRESS:

ESTABLISHMENT TELEPHONE NUMBER:
ESTABLISHMENT DAYS & HOURS OF BUSINESS:
ESTABLISHMENT PERSONNEL:

Owner's Name:

Manager's Name/or Responsible Licensee:

L.icense Number:
TYPE OF ESTABLISHMENT:

Aesthetics . Barbering/Cosmetology Electrology Manicuring

* CHECK EACH LINE INDICATING COMPLIANCE WITH AND/OR UNDERSTANDING OF PROCEDURES *

'BC 2.02 TREATMENTS PROHIBITED, INFECTIOUS AND CONTAGIOUS DISEASES

BC 2.02(1) No licensee may treat any disease of the skin unless under the direction of a physician.

BC 2.02(2) No licensee may provide services to a patron suffering from an infectious or contagious scalp or skin disease unless the licensee
takes appropriate precautions and uses safeguards to prevent the spread of the disease to other patrons and to the licensee.

BC 2.02(3) No licensee, having a known infectious or contagious disease, may provide a service to a patron if the licensee is, by reason of the
disease, unable to safely and competently perform the service.

BC 2.02(4) No licensee may provide services to a patron if the licensee has a known infectious or contagious disease unless the licensee
takes appropriate precautions and uses safeguards which prevent the spread of the disease to patrons.

BC 2.025 DELEGATED MEDICAL PROCEDURES

BC 2.025 Delegated medical procedures. (1) Licensees may provide client services constituting medical procedures only as directed,
supervised and inspected by a physician who has the power to direct, decide and oversee the implementation of the client services provided.
(2) Delegated medical procedures include the following: (a) Laser hair removal services. Prior to providing any laser hair removal procedures,
a licensee shall complete advanced training in the use of laser devices in a training program of not less than 6 hours. If the training program is
provided in a setting other than a licensed school of cosmetology or barbering, the program shall incorporate all of the following: 1. The
training shall be conducted by a trainer who has been a practicing aesthetician, a barbering or cosmetology instructor, an aesthetics instructor,
or a barbering or cosmetology manager for a minimum of one year, and who has completed a course in laser training provided by a licensed
school of cosmetology or barbering, or provided by a licensed school of aesthetics. A licensed physician may also provide the training.
2. Trainees receive hands-on training which includes actual use of the laser device under the supervision and guidance of the trainer. 3. The
training is documented by a certificate of completion which sets forth the length of the training and the type of device and which is signed by
the trainer and includes the trainer's license number. 4. The licensee posts in a conspicuous location in the immediate area where the
. procedure is carried out the certificate of completion of the training required in subd. 3. 5. Licensees providing laser hair removal procedures
shall complete each biennium at least 6 continuing education credit hours acceptable to the board in laser hair removal. This coursework shall
be in addition to any other continuing education requirements required by the board for license renewal. Licensees shall maintain records of
continuing education hours for at least § years from the date the coursework is completed. (b) Microdermabrasion services, except as
specified under sub. (2r). (c) Chemical exfoliation, except for application of commercially available exfoliation products utilized in accordance
with the manufacturers’ instructions, limited to the following: 1. Alpha hydroxy! acids of 30% or less, with a ph of not less than 3.0. 2. Salicylic
acids of 20% or less, with a ph of not less than 3.0. (2g) Licensees providing chemical exfoliation shall complete at least 6 continuing
education credit hours acceptable to the board in chemical exfoliation each biennium. This coursework shall be in addition to any other
continuing education requirements required by the board for license renewal. Licensees shall maintain records of continuing education hours
for at least § years from the date the coursework is completed. (2r) A licensee may utilize microdermabrasion devices in his or her practice
- without medical supervision if ali of the following conditions are met: (a) The device shall be of an aesthetic grade and not labeled as a
i . prescription device by the United States Food and Drug Administration. Only FDA approved Class | machines may be used pursuant to this

#2471 (Rev. 8/11)
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subsection. (b) The device utilizes a closed loop negative pressure system that incorporates a tissue retention device. (¢) The normal and
customary use of the device results in the removal of only the surface epidermal cells of the skin. (d) Eye protection is provided to the client
and protective gioves are worn by the operator. (e) Microdermabrasion services are not provided within 48 hours before or after a chemical
exfoliation. (f) The licensee has performed a pretreatment assessment on the client and reviewed the results with the dient. (g) The client
has given written consent prior to the administration of the services. The consent shall contain all of the following: 1. A statement setting forth
in general terms the nature and purpose of the procedure or procedures, together with the known risks associated with the procedure or
procedures, if reasonably determinable. 2. A statement that acknowledges that the disclosure of that information has been made and that all
questions asked about the procedure or procedures have been answered in a satisfactory manner. 3. The signature of the client for whom the
procedure is to be performed, or if the dlient for any reason lacks legal capacity to consent, is signed by a persan who has legal authority to
consent on behalf of that client. (h) The licensee has completed advanced training in the use of microdermabrasion devices in a training
program of not less than 6 hours. If the training program is provided in a setting other than a licensed school of cosmetology or barbering, the
program shall incorporate all of the following: 1. The training shall be conducted by a microdermabrasion trainer who has been a practicing
aesthetician, a barbering or cosmetology instructor, an aesthetics instructor, or a barbering or cosmetology manager for a minimum of one
year, and who has completed a 40 hour course in microdermabrasion training provided by a licensed school of cosmetology or barbering, or
provided by a licensed school of aesthetics. A licensed physician may also provide the training. 2. Trainees receive hands-on training which
includes actual use of the microdermabrasion device under the supervision and guidance of the trainer. 3. The training is documented by a
certificate of completion which sets forth the length of the training and the type of device and which is signed by the trainer and includes the
trainer's license number. (i) The licensee posts in a conspicuous location in the immediate area where the procedure is carried out the
certificate of completion of the tralning required in par. (h). (j) The licensee shall complete at least 6 continuing education credit hours
acceptable to the board in microdermabrasion each biennium. This coursework shall be in addition to any other continuing education
requirements required by the board for license renewal. Licensees shall maintain records of continuing education hours for at least § years
from the date the coursework is completed. (3) Delegated medical procedures shall be undertaken only pursuant to formal written protocols
setting forth the nature and scope of the procedures delegated, describing the supervisory plan, and indicating any contraindications to
undertaking the procedure. A laser hair removal product or device, or intense pulsed light device shall not be used on a minor unless the
minor is accompanied by a parent or guardian and only under the general supervision of a physician. (4) A licensee providing client services
constituting delegated medical procedures shall upon request make available to the client and to the board a copy of the formal written
protocols. (5) Should a client service constituting a delegated medical procedure be contraindicated based either upon the written protocol or
some other basis, the licensee shall dedline to carry out the procedure and shall explain to the dlient the basis for the licensee's inability to
provide the service. (6) A licensee providing client services constituting delegated medical procedures in a licensed establishment shall post
in a conspicuous location in the Immediate area where the procedure is carried out the name of the defegating physician and the nature and
scope of the procedures delegated.

BC 2.03 PRACTICE STANDARDS

BC 2.03(1) Services provided by any licensee shall be performed in a manner that is consistent with baslc and accepted practice standards
and in accordance with all state statutes, board rules and local codes and ordinances.

BC 2.03(2) Licensees may provide only those services which they are competent to perform by training or experience and are licensed to
provide.

BC 2.03(3) Licensees shall provide services to the best of their ability and make reasonable efforts to comply with requests in a manner that is
satisfactory to a patron. Licensees shall not provide services to a patron without first obtaining the consent of the patron or legal guardian of
the patron.

BC 2.03(4) Licensees may neither consume alcohol nor take controlled substances during practice, unless prescribed by a physician.

BC 2.03(5) Licensees shall take adequate necessary precautions to protect the patron from health and safety hazards when performing
services. Licensees shall not smoke while performing personal services on a patron.

BC 2.03(7) Licensees shall not engage in sexual harassment or sexual assault of a patron, former patron, employee, employer, or co-worker.
In this section, "sexual harassment” and sexual assault" have the meanings defined in secs. 111.32(13), 940.225(1),(2),(3) and (3m)
and 948.02(1) and (2), Stats.

BC 2.03(8) Licensees may not provide the following services unless both the licensee and the establishment are properly licensed by the
Department of Health and Family Services. (a) Body piercing, except for piercing of ears. (b) Tattooing, Including permanent cosmetics. (c)
Operation of a tanning booth. Note: Body piercers, body piercing establishments, tattooists and tattoo establishments are regulated by the
Department of Health and Family Services under ch. HFS 173, Wis. Admin. Code. Tanning facilities and tanning facility operators are
regulated by the Department of Health and Family Services under ch. HFS 161, Wis. Admin. Code.

BC 2.03(9) Licensees may. not use methyl methacrylate monomer, commonly referred to as MMA in liquid form, and may not use any
cosmetic or nail product formulated with MMA as one of its ingredients.

BC 2.04 UNAUTHORIZED PRACTICE

BC 2.M1) Licensees may not assist or participate in the unauthorized or unlicensed practice of barbering and cosmetology, aesthetics,
electrology or manicuring.
BC 2.04(2) Licensees shall report to the board unauthorized or unlicensed practice or other violations of ch. 454, Stats., and chs. BC1to 9.

BC 2.045 SERVICES OUTSIDE OF A LICENSED ESTABLISHMENT

BC 2.045(1) Licensees shall not provide personal care services outside of a licensed establishment except for persons who are unable to
leave their homes because of illness or disability or for persons who are in hospitals, nursing homes, cormrectional institutions or other
institutions. Licensees may provide any personal care service for inmates or patients regardiess of whether it is done in a designated area or
in the personal room of an inmate, patient or infirm person within an institution or private home.

BC 2.045(2) Licensees shall comply with all practice standards set forth in sec. BC2.03 in providing services outside of a licensed
establishment.
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BC 2.05 ADVERTISING ' ‘ —]

BC 2.05(1) Advertising by licenseas shall be truthful and accurate and may not mislead the public.
BC 2.05{2) An establishment shall either post a list of cost of services in a conspicuous place or display a sign which states: "All establishment
patrons have the right to be informed of the cost of services before the services are provided.”

L

'BC 2.06 RESPONSIBILITIES OF OWNERS 7 l

The owner of any licensed establishment shall be responsible for compliance with ch. 454, Stats., and chs. BC 2, 3 and 4. The owner shall:

11

BC 2.06(2) Provide supplies and equipment necessary to maintain safe and sanitary establishment conditions.

BC 2.06(3) Ensure the provision of supervision and training of apprentices, temporary permit holders and training permit holders.

BC 2.06(4) Maintain and provide appropriate records for apprentices, temporary permit holders, fraining permit holders and practitioners,
including employment records, to enable apprentices or practitioners to meet the requirements of sec. 454.06(3)(b), 440.63(3)(ay1,
or 454.10(2), Stats., for credentialing as a practitioner, manager or instructor.

BC 2.06(5) In the case of an owner of a barbering and cosmetology establishment, employ a manager who shall have direct authority over the
operations of the establishment. If the manager of an establishment leaves employment or becomes otherwise unavailable, an owner may
continue to operate the establishment for no more than 90 days without a manager. The owner shall notify the board that the manager is no
longer employed or has become otherwise unavailable within 10 days following the manager’s last day of employment.

BC 2.07 RESPONSIBILITIES OF THE MANAGER o |

BC 2.07(1) The licensed manager of a barbering and cosmetology establishment shall be responsible for the daily operations of an
establishment and ensure that the establishment is in compliance with ch. 454, Stats., and chs. BC 3 and 4. The manager shall maintain
supplies and equipment necessary to ensure safe and sanitary establishment conditions.

BC 2.07(1g) The manager shall train and supervise an apprentice in accordance with s. BC 6.04(1), and shall supervise temporary permit
hoiders and training permit holders. Supervision and training shall be conducted by a currently licensed manager.

BC 2.07(1r) The manager shall maintain and provide appropriate records for apprentices, temporary permit holders, training permit holders,
and practitioners, including employment records, to enable apprentices or practitioners to meet the requirements of sec. 454.06(3)( )
440.63(3)(a)2, or 454.10(2), Stats., for credentialing as a practitioner, manager or instructor.

BC 2.07(2) The manager shall post all required licenses, permits and notices.

BC 2.08 RESPONSIBILITIES OF LICENSEES =~~~ .. = |

BC 2.08(1) Licensees holding current licenses or permits granted under ch. 454, Stats., shall:
(a) Be responsible for compliance with the sanitation and safety precautions contained in ch. BC 4.
(b) Be responsible for their own professional practice, conduct and compliance with ch. BC 2.

BC 3.01 ESTABLISHMENT REQUIREMENTS

BC 3.01(1) Barbering and cosmetology, aesthetics, electrology, and manicuring shall not be practiced outside the confines of a licensed
establishment except as provided in sec. BC 2.045. Establishments, including floors, walls, ceilings, fumiture, equipment, tools, utensils and
instruments, shall at all times be in good repair and maintained in an orderly and sanitary condition.

BC 3.01(3) If public drinking facilities are provided, disposable drinking cups or a drinking fountain shall be avallable.

BC 3.01(4) All floor coverings in an establishment shall be kept in a clean, orderly and safe condition. Loose hair shall be removed regularly
and placed in a closed container.

BC 3.04(5) A toilet room shall not be used as a dispensary or for the providing of services.

BC 3.01(6) Establishments shall provide safe and secure areas for storing, cleaning and disinfecting equipment. Poisonous substances
stored in public areas shall be locked in a cabinet or closet.

BC 3.01(7) Plastic or metal containers of adequate size shall be provided to store all soiled linen. All soiled linen shall be properly cleaned in
comptiance with 3. BC 4.02(6) or disposed of after use.

BC 3.01(8) Establishments where apprentices are trained shall provide equipment, supplies and products for all barbering and cosmetology
services.

BC 3.01{9) No smoking shall be allowed in areas of an establishment where flammable products or materials are being used or stored.

BC 3.01(10} Pets shall not be kept'in an establishment during business hours.

BC 3.01(11) Where an establishment is located in the same building as a residence, the business and living quarters shall be separate.

BC 3.01(12) Establishments shall provide a basin which has hot and cold running water, and a chair which is designed for the service to be
provided. At least cne basin shall be constructed and available to permit licensees to wash their hands prior to serving each patron and
following removal of gloves. Establishments shall provide the equipment and supplies necessary to perform services offered. Basins may be
shared with other establishments located on the same premises.

BC 3.01(13) The establishment license shall be posted in the establishment.

BC 3.01(14) All facilities shall be equipped with a ventilation system adequate to comply with minimal occupational safety and heaith
standards.
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BC 3.02 OTHER ESTABLISHMENT REQUIREMENTS : k 1

BC 3.02(1) MANAGER REQUIRED. The owner of a barbering and cosmetology establishment shall not operate the establishment unless a
licensed manager has been employed for the establishment, subject to the exception for temporary unavailability of a manager in s. BC
2.06(6). The manager shall be responsible for supervising and managing the operation of the establishment. The owner and the manager
shall ensure that the establishment operates in compliance with ch. 454, Stats., and rules of the board as follows:
(a) The owner of more than ane establishment shall employ a sufficient number of managers to satisfy the requirement that a manager
be present full time in each establishment as defined in s. BC 1.01 (7).
(b) The owner of a barbering and cosmetology establishment may satisfy the requirement in this section by employing a manager who
also works at an establishment owned by a different person, provided the manager works full time as defined in s. BC 1.01 (7) at each
establishment where he or she is employed as manager.
(¢} A manager is required to be present in an establishment full time, as defined in s. BC 1.01 (7), but if an establishment is open for
more than 30 hours per week, the manager is not required to be present in the establishment at all times when the establishment is open
for business, and the manager may be absent for reasonable brief periods during a day.
BC 3.02(2) CHAIR OR BOOTH LEASING An owner may lease a chair or booth to a licensed individual as follows:
(a) A lease agreement shall be in writing.
(b) The lessee of a chair or booth shall be responsible for ensuring that the leased chair or booth operates in compliance with ch. 454,
Stats., and the rules of the board, and the lessee shall hold a manager's and an establishment license. Lessees of chairs or booths
leased prior to the effective date of this paragraph shall come into comliance with this paragraph by October 1, 2004.
BC 3.02(3) SEPARATE ESTABLISHMENT LICENSES FOR ELECTROLOGY A barbering and cosmetology establishment may offer any
specialty service under their license, except any licensed establishment that offers electrology shall obtain a separate electrology
establishment license.

'BC 4.01 EQUIPMENT AND SANITATION o l

BC4.01(1) All areas of an establishment and the equipment, tools and implements used by licensees for services in an establishment shall be
maintained in a clean, sanitary and safe condition.

BC 4.01(2) Licensees shall wash their hands thoroughly with soap and running water prior to serving each patron and following removal of
gloves. Waterless hand washing agents with alcohol as an active ingredient with a concentration of at least 70% are an acceptable substitute
for washing hands that are not visibly soiled with soap and running water.

BC 4.01(3) Powder puffs, sponges, and emery boards and other contact equipment that cannot be cleaned with soap or detergent and water
shall be disposed of following each use.

BC 4.01(4) All liquids, creams, powders and semi-solid substances shall be dispensed from a container in a manner which will prevent
contamination of the unused portion of the substance.

BC 4.01(5) Shampoo bowls and basins shall be drained after each use and kept in a sanitary and safe condition.

BC 4.01(6) Clean towels shall be used for each patron. A neckstrip or towel shall be placed around the neck of the patron to prevent contact
with the cape. The head rest of any operating chair shall be covered with fresh linen or paper for each patron.

BC 4.01(7) All other equipment and instruments shall be clean to sight and touch.

BC 4.01(8) Licensees using lancets for the lateral piercing of raised whiteheads shall utilize only pre-sterilized, single use, disposable lancets.

BC4o2DISINFECTION . |

BC 4.02(1) Unless sterilized, disinfection is required prior to reuse on another patron of any personal care instruments, including scissors,
razors, clipper blades and tweezers, excluding tweezers used in electrolysis.

BC 4.02(2) Disinfection for scissors, razors, dlipper blades and tweezers shall consist of cleaning with soap and water to remove all organic
material, wiping with or soaking in a disinfectant as defined in s. BC 1.01, and air -drying.

BC 4.02(3) Disinfection for combs, lifts, brushes, rollers and any other contact equipment shall consist of cleaning with soap and water to
remove all organic material, spraying with a tuberculocidal disinfectant as defined in s. BC 1.01, and air-drying.

BC 4.02(4) Clean and disinfected contact equipment shall be placed in one or more covered containers. One or more separate containers
shall be provided for the immediate storage of soiled contact equipment until cleaned and disinfected..

BC 4.02(5) Disinfectant used for decontamination shall be changed daily and shall be kept in a covered container.

BC 4.02(6) Laundry shall be disinfected by washing with a solution containing a germicidal compound. Note: Bleach and Lysol® (brown
bottle) are germicidal compounds.

_ BC 4.03 STERILIZATION - ] o

BC 4.03(1) Sterilization, in ss. BC 4.07, 4.09 and 4.10 shall be accomplished by use of a dry heat or steam sterilizer cleared for marketing by
the food and drug administration, used according to manufacturer's instructions. If steam sterilization, moist heat, is utilized, heat exposure
shall be at a minimum of 121° C., 250° F_, for at least 30 minutes. If dry heat sterilization is utilized, heat exposure shall be at a minimum of
171° C., 340° F., for at least 60 minutes.

BC 4.03(2) Sterilizers shall be maintained in working order. Equipment shall be checked in compliance with manufacturer's recommendations
at least monthly to ensure that it is reaching required temperatures.

BC 4.04 SUPPLIES ’ ; - I

BC 4.04(1) All workstations shall be supplied with at least one of the antiseptics listed in s. BC 4.05 for use by licensees in case of injury.
BC4.04(2) All licensees working in a licensed establishment shall be supplied with bandages and disposable gloves.

Page 4 of 6



Wisconsin Department of Safety and Professional Services

BC 4.05 PROCEDURE FOR EXPOSURE TO BLOOD o o ‘

BC 4.05(1) When any patron or ficensee is exposed to blood by scissors cut, razor cut, needie stick, laceration or other exposure to broken skin or
a mucous membrane, the licensee shall stop, thoroughly wash the exposed area or wound on the patron's or the licensee's body with soap and
water, and disinfect the exposed area or wound with a topical antiseptic such as iodine, 70% isopropy! alcohol, or 6% stabilized hydrogen peroxide
or equivalent. In the case of mucous membrane exposure, the licensee shall wash or rinse the affected area with plenty of water.

BC 4.05(2) A licensed establishment shall post a written protocol describing the procedure for unintentional occupational exposure to bodily
fluids described in sub. (1) The protocot shall be posted in a place conspicuous to licensees.

BG 4.06 PRECAUTIONARY PROCEDURES |

BC 4.06(1) A licensee shall cover any abrasions, oozing or open lesions or wounds on his or her hands or forearms prior to patron contact. If
a licensee has oozing or open lesions or weeping dermatitis on his or her hands or forearms that cannot be effectively covered, the licensee
shall refrain direct patron contact untit the condition has been resolved.

BC 4.06(2) A licensee shall use disposable protective gloves when dealing with patrons with cozing or open lesions or weeping dermatitis.
These gloves shall be changed between patrons and disposed of after use. Gloves shall be removed upon completion of patron services, and
hands washed after glove removal.

BC 4.06(3) Licensees shall carefully bag and dispose of paper products contaminated with blood and thoroughly cleanse and disinfect linens
contaminated with blood in accordance with s. BC 4.02(6).

BC 4.07 EAR PIERCING

ARE YOU PERFORMING/PROVIDING THE FOLL! NG SERVICE? EAR PIERCIN
IF NO, please note N/A (not applicable) on each line and move on to next section.
IF YES, please check each line indicating compliance with and/or understanding of procedures.

BC 4.07 Ear plercing. Ear piercing may be performed by non-licensees, but licensees performing ear piercing shall do all of the following::

BC 4.07(1) Wear disposable protective gloves. These gloves shall be changed between patrons and disposed of after each use. Hands shall
be washed after removal of gloves.

BC 4.07(2) Thoroughly wash the skin area to be pierced with soap and water.

BC 4.07(3) Apply an antiseptic to the skin surface of the area to be pierced and allow the anfiseptic to air dry.

BC 4.07(4) Sterilize earrings, needles, or any other piercing instruments prior to insertion. Pre-sterilized earrings may be utilized.

BC 4.07(§) Prior to each use all other surfaces that come into contact with the skin of the patron shall be disinfected.

Note: lodine and Betadyne® are acceptable antiseptics.

- BC 4.08*ngmc:5,

|

RE YOU P RMING/PROVIDIN E FOLLOWING SERVIC WAXING
IF NO, please note N/A (not applicable) on each line and move on to next section.
IF YES, please check each line indicating compliance with and/or understanding of procedures.

BC 4.08 Waxing. (1) Electrologists performing waxing shall have completed training in depilation by waxing in a school of electrology or a
school of barbering and cosmetology consisting of not less than 8 training hours in all of the following areas: (a) Hygiene and sterilization.
(b) Treatments with hard hot wax. (c) Treatments with liquid strip wax. (d) Hair removal from legs and arms, bikini and underarm hair.
(e) Removal of facial hair. (f) Eyebrow shaping. (g) Post depilation treatments.

BC 4.08(2) Manicurists performing waxing shall have completed training in depilation by waxing in a school of barbering and cosmetology or a
school of manicuring consisting of not less than 8 training hours in all of the following areas: (a) Hygiene and sterilization. (b) Treatments with
hard hot wax. (c) Treatments with liquid strip wax. (d) Hair removal from the foot, lower leg, hand and forearm. (e) Post depilation
treatments.

BC 4.08(3) Licensees performing depilation by waxing shall do all of the following: (a) Apply a topical antiseptic to the skin surface of the area
to be waxed and allow the antiseptic to air dry. (b) Dispose of spatulas after each use. (c) Dispose of wax and strips after each use.

BC.4.09 ELECTROLYSIS .

ARE YOU PERFORMING/PROVIDING THE FOLLOWING SERVICE? ELECTROLYSIS

IF NO, please note N/A (not applicable) on each line and move on to next section.
IF YES, please check each line indicating compliance with and/or understanding of procedures.

Licensees performing electrolysis shall:

BC 4.09(1) Use sterilized needles, lancets and tweezers for each patron in accordance with s. BC 4.03.

BC 4.09(2) Wear disposable protective gloves when working on a patron. These gloves shall be changed between patrons and disposed of
following use. Hands shall be washed after removal of gloves.

BC 4.09(3) Thoroughly wash the skin area to be treated with soap and water. Apply an antiseptic to the skin surface of the patron and allow
the antiseptic to air dry prior to commencing electrolysis.

BC 4.09(4) Dispose of needles and lancets in a puncture resistant container specifically designed for disposal. Full sharps containers shalf be
disposed of appropriately.
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| BC 4.10 MANICURING ]

ARE YOU PERFORMING/PROVIDING THE FOLLOWING SERVICE? MANICURING
IF NO, please note N/A ( not applicable) on each line.

IF YES, please check each line indicating compliance with and/or understanding of procedures.

Licensees performing manicuring shall:

BC 4.10{1) Prior to use, all reusable manicure instruments shall be disinfected.

BC 4.10(2) Disinfectant used for decontamination shall be changed daily and shall be kept in a covered container.

BC 4.10(3) Sterilization shall be accomplished in accordance with s. BC 4.03..

BC 4.10(4) Manicure instruments that cannot be cleaned and disinfected or sterilized shall be disposed of following each use.

BC 4.10(5) Massaging by manicurists is limited to the hand, including the forearm and elbow, and the foot, including the lower leg and knee.

[T

STATEMENT OF APPLICANT -

| hereby certify that the information provided in this application is true and that all areas of the establishment to be
licensed are in good repair and in a clean, safe condition. | further certify that | have obtained authorization from local

officials to open the establishment in this location.

As the owner and/or manager of this establishment, | have read and shall be responsible for compliance with Chapter 454
of the Wisconsin Statutes, and Chapters BC 2, BC 3, and BC 4 of the Wisconsin Administrative Codes.

| understand that pursuant to sec. 454.15(2)(a), Stats., the provision of false information on this form may be grounds for
denial or revocation of license. | further understand that pursuant to sec. 454.15, Stats., | may be disciplined or subject to
forfeiture for failure to comply with Chapter 454 and the administrative rules of the Barbering and Cosmetology Examining

Board.

FOR BARBERING AND COSMETOLOGY ESTABLISHMENTS:
SIGNATURE OF OWNER(S) (If you are leasing a chair or booth, you are considered the owner.)
SIGNATURE OF MANAGER

SIGNATURE OF OWNER/MANAGER, if same person

FOR MANICURING, ELECTROLOGY, AND AESTHETICS ESTABLISHMENTS:

SIGNATURE OF OWNER
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Mail To: P.O. Box 8935 1400 E. Washington Avenue
Madison, WI 53708-8935 Madison, W1 53703

FAX #: (608) 261-7083 E-Mail: web@dsps.wi.gov

Phone #: (608) 266-2112 Website: http://dsps.wi.gov

BARBERING AND COSMETOLOGY EXAMINING BOARD
BARBERING AND COSMETOLOGY ESTABLISHMENT APPLICATION

IMPORTANT:  Submit this application at least 2 weeks but not more than 4 weeks prior to your opening
date. Failure to meet the filing deadline could adversely affect the opening date.

USE TYPEWRITER OR PRINT IN INK

1. APPLICATION FOR: 2. ANTICIPATED OPENING DATE:
D New Establishment D Change of Location

(] Chair/Booth Leasing [C] Change of Ownership

3. TYPE OF ESTABLISHMENT AND RESPONSIBLE LICENSEE (print clearly):

Barber/Cosmetology (Full Service) Name Mgr Lic. #
[l Manicuring Only Name Lic. #
L] Aesthetics Only Name Lic. #
[] Electrology Only Name Lic. #
4, PROPOSED ESTABLISHMENT NAME AND ADDRESS 5. COUNTY

(number, street, post office box, city, zip code)

Name of Establishment
Address

6. OWNER’S NAME AND RESIDENCE ADDRESS (number, street, city, zip code) 7. COUNTY
(If a corporation, provide the name and address of registered agent. If chair/booth leasing, provide name of
person renting this space. Do not list the person renting from.)

8. OWNER'S HOME TELEPHONE NUMBER For Receipting Use Only
( )

9. OWNER'S DAYTIME BUSINESS TELEPHONE NUMBER ‘
( )

10. IF, WITH THE OPENING OF THIS ESTABLISHMENT, you are
closing a currently-licensed establishment, please indicate the
name and license number for that location and the closing date.

APPLICATION FEE: Please make check payable to Department of Safety
and Professional Services and attach to application.

$ 75 Initial Credential Fee

#1397 (Rev. 9/11)

Ch. 454, Stats. Page | of 4
Committed to Equal Opportunity in Employment and Licensing
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11. STATEMENT OF ARREST OR CONVICTION: MARK AN X IN THE APPROPRIATE BOX.
If you answer YES to any questions, give all details on a separate sheet.

o
o]
7]

A. Has the establishment or any of its officers ever been convicted of a misdemeanor or a felony, or driving while
intoxicated (DWI), in this or any other state, OR are criminal charges or DWI charges currently pending? If
Y et a Form #2252

B. Has the establishment or any of its officers ever surrendered, resigned, cancelled or been denied a professional
license or other credential in Wisconsin or any other jurisdiction? If YES, give details on an attached sheet,
including the name of the profession and the agency.

C. Has any licensing or other credentialing agency ever taken any disciplinary action against the establishment or
any of its officers, including but not limited to, any warning, reprimand, suspension, probation, limitation or
revocation? If YE h a sheet providing details about the action, including the name of the credentialin
agency and date of action,

D. Is disciplinary action pending against the establishment or any of its officers in any jurisdiction? If YES
attach a sheet providing details about pending action, including the name of the agency and status of action.

E. Have any suits or claims ever been filed against establishment as a result of professional services? If YES
submit a copy of the claim or suit and a copy of the final settlement or disposition.

F. Does the establishment currently hold, or have you in the past held, any credential (license) issued by the O O
Department of Safety and Professional Services or any of the Boards? If YES. what type of credential?

o o o]
O o of

a
a

O
|

And if in another name, what name?

*Note: An arrest or conviction does not automatically disqualify an applicant. Consideration of the record by the Board is
subject to sec. 111.321, 111.322, and 111.335, Stats. Licensing decisions will also take due note of sec. 454.145(2)(d),
Stats., concerning “a felony committed while engaged in the practice of barbering or cosmetology, aesthetics,
electrology or manicuring.”.

12. FLOOR PLAN OF PROPOSED ESTABLISHMENT

Draw a floor plan for your proposed establishment. You do not need to send a blueprint; a hand-drawing will suffice. Indicate
on this floor plan the location of items (a) through (d). If this is a chair or booth leased area, you must draw the floor plan and
indicate the location of your area. All floor plans must include the location of the following items:

(a) Work Station(s)

(b) Basin(sy which have hot and cold running water designed for the service to be provided.

(c) Basin(s) constructed and available to permit licensees to wash their hands prior to serving each patron and

following removal of gloves. (NOTE: Required for al establishment types.)
(dy Area(s) used as a dispensary. (NOTE: Dispensary cannot be the toilet room.)

Failure to provide the floor plan will delay the processing of the application. Each application including chair
booth/lease must include a floor plan, ‘
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13. AFFIDAVIT OF THE MANAGER OF RECORD

(This statement must be signed by the manager of record for the full-service barbering & cosmetology
establishment.)

I have agreed to be the full-time manager for this establishment and will be responsible for supervising and managing the
operation of the establishment. I agree to be responsible for the daily operations of this establishment to ensure that the
establishment is in compliance with statutes and rules.

| understand that “Full time” is defined by Wis. Admin. Code, BC 1.01(7), , to mean “Work which is performed for
30 hours per week or the maximum number of hours an establishment is open if the establishment is open less than
30 hours per week.” 1 understand that I must physically be in this establishment for 30 hours per week and that [ will be
held accountable to the Board for all hours the establishment is open for business.

[ am not currently a manager of record for any other barbering and cosmetology establishment.

Date: -

Signature of Manager

14. AFFIDAVIT OF APPLICANT

I hereby certify that the information provided in this application is true and that all areas of the establishment to be
licensed are in good repair, and in clean, safe condition. [ further certify that I have obtained authorization from local
officials to open the establishment in this location.

As the owner and/or manager of this establishment, I have read and shall be responsible for compliance with Chapter 454,
Stats., and Chapters BC 2, 3, and 4, Wis. Admin. Code.

[ understand that pursuant to sec. 454.15(2)(a), Stats., the provisions of false information on this form are grounds for
license revocation or other disciplinary action. 1 further understand that pursuant to sec. 454,15, Stats., I may be
disciplined or subject to forfeiture for failure to comply with Chapter 454 and the administrative codes of the Barbering
and Cosmetology Examining Board.

FOR BARBER AND COSMETOLOGY FOR MANICURING, ELECTROLOGY AND
ESTABLISHMENTS AESTHETICS ESTABLISHMENTS
Signature(s) of Individual, Officer or Partner: Signature(s) of Individual, Officer or Partner:
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Your establishment application WILL NOT BE processed unless you submit ALL of the following:

Establishment Application (Form #1397)
$75.00 fee

Statement of Arrest or Conviction. If you have answered yes to Question 1 1 A-E , you must submit Form #2252
with the details and required documentation.

Floor Plan of Proposed Establishment (drawn in #12). The floor plan must include the location of the four items.
You may use a separate sheet of paper for the floor plan.

Employer Identification Number (Form #2552) record either your FEIN or SSN

Compliance Inspection Report (Form #2471) You must check each line to show you have read and that you are
in compliance with the regulation.

Use the above as a check list to make sure you have all required forms. If you are missing any of the above forms, you

can print another copy from our website at www.dsps.wi.gov On our home page, click on Professions, then on Barbering
and Cosmetology Establishment, and finally on Applications/Forms.

IMPORTANT REMINDER

COMPLETE AND RETURN THE COMPLIANCE INSPECTION REPORT (FORM #2471)
WITH YOUR ESTABLISHMENT APPLICATION.

WE WILL NOT BE ABLE TO PROCESS YOUR ESTABLISHMENT APPLICATION WITHOUT
FORM #2471 COMPLETED IN ITS ENTIRETY.
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